Leadership in Healthcare Undergraduate Administrative

Internship Application Job Aid

Thank you for your interest in the LiH
Undergraduate Administrative Internship. € Backtosite
This is an administrative opportunity for rising

CLINICIAN
juniors & seniors. &

Welcome!

a Questions? Contact AdminFellows@CCF.org

your-name@example.com

First, create an account with

Clinician Nexus. Here’s how:

Learn more about our platform Help

1. Click this link or copy and paste it into
your web browser.
https://app.cliniciannexus.com/

' CLINICIAN

2. On the Clinician Nexus welcome page,
click the Sign up for free hyperlink.

Legal first name

‘ Legal first name

Legal last name

3. Enter your first and last name and email
address. -

4. Create and confirm a password
according to the requirements.

5. Check the box to accept the End User
License Agreement.

6. Click the [SIGN UP] button. Q T

7. Check your email for a message from

Clinician Nexus. Click the [Confirm G“

email] button.

cn Clinician Nexus<support@cliniciannexus.com> @D & & ~2 W e @ G -

To: @ Mon 10/27/2025 3:00 PM

P CLINICIAN

“

Click the button below to confirm your email address

o=

Questions? Reach out for support by replying to this email.

323 North Washington Ave | 2nd Floor Minneapolis, MN 55401

10f5 ¥ 3 Cleveland Clinic

Center for Youth and College E ducation


mailto:AdminFellows@CCF.org
https://app.cliniciannexus.com/

volunteer, etc.

The Clinician Nexus website will appear in a new window.
8. Click the box that reads Apply for clinical experiences as a student, resident,

2

Apply for clinical experiences as
a student, resident, volunteer,

etc.
LoGouT

Additional roles can be added afterward if needed.

i

Manage clinical experiences as
staff for a hospital, clinic, or
care setting

Welcome to Clinician Nexus!

What would you like to do first?

PaN
Bl

Manage clinical experiences as
staff for a school, university, or
teaching institution

9. On the following screen, begin entering the name of your school in the Search field.

10. Select your school from the list when it appears. If your school isn’t listed, check the
box for I'm not enrolled at a school.

(CJrm not enrolled at a school.

What school do you attend?

Search schools already in the Clinician Nexus network
Search by university name, city, or zip code
[ Q | Cleveland

12 results for “Cleveland”

‘ I:' Cleveland Central Catholic

Cleveland Clinic Lerner College of Medicine

Cleveland Heights High School

Cleveland Institute of Art

Cleveland School of Science and Medicine

PR) Clvetand Schoolof Science and Medcine
Cleveland School of Science and Medicine - CSSM Academic Program
\

Can't find your school? Request to add it

BACK

Cleveland
SA G

L4 Lakewood
1

5 ~
ot Brook Park s
S
¢ l Parma Indepen
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11.0On the following screen, click the Discipline field.

12.Enter “Observer” in the Search field and click Observer from the list.
13.The year of study and date of expected graduation fields are not required. Click the

[FINISH] button.

What program are you in?

Program name

m Northeast Ohio / Florida High Schools -

Can't find your program in Northeast Ohio / Florida High Schools? Request to add it

Discipline * @

Observer w»
dct
& *
iofal)
Observer

7 When do you expect to graduate? (Optional)

- x

~ Your email address fits Northeast Ohio / Florida High Schools requirements.

‘ BACK ‘

If you confirmed your email address (Step 7), your dashboard will appear.

- My views  Yourprofile s 11% complete.

ép\ CLINICIAN x

Q  Filier by name or description [ el us alittle about yourself

B %o a

S Rotations

[0 Tell us what year of study you'e in
£ Sort by Name from A-2 -
[ Tell us when you expect to graduate

2 Mysteps v Name from A-Z
[ Upload a profile picture

® Dpocument library
[ Add some clinical interests

[ Add some hobbies / other interests

O Add your education

(O Add your work experience

[ Add your phone number

2 Rotation list & =
Add description

# Columns s st | Acive archived | Al

's by name, organization, or group

Q  sea

+ Addfilter v

You have no rotations yet! Find 2 rotation

Q Find clinical experiences
8% search community
@ support

' Refermals

s°Show. v @ Sort by Start date from earliest-latest v sk Export
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After you create your account, complete an application. Here’s how:

1. Click this link or copy and paste it into your web browser.
https://app.cliniciannexus.com/search/rotations/100849

2. Enter May 24, 2026 as your desired start date. In the Keyword search, enter “Leadership
in Healthcare Undergraduate Administrative Internship.”

3. Select the opportunity when it appears in the right-hand menu.

« > C 2;lapp.cl1mc\annsxus.com/search/mlalmns" T IF

Find clinical experiences

|

P CLINICIAN
[

B« o

 rotations

B How-to guide

Search for clinical experiences anywhere in the world. If

n Desited start date Experionce types

find something that interests you, you may apply or connect with the clinical site staff 1o learn more.

£ vy sops

869 OPPORTUNITIES IN 41 LOCATIONS IN THIS AREA

& pocument library Show 2,364 more in other areas

Cleveland Clinic Foundation
INTEGRATED

- ANESTHESIOLOGY - INTEGRATED HOSPITAL
e BHOSPITALCARE  * CARE INSTITUTE - SPONSOR: SENVISKY, JARED
BiCleveland Clinic Main Campus © starts after 10/21/2025
H § 8 Job Shadow
G78tenan! 8 Observer
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g Cleveland Clinic Foundation

w " B CsoiAl CARE  » ANESTHESIOLOGY - INTEGRATED HOSPITAL
®INSTITUTE CARE INSTITUTE - SPONSOR: SENVISKY, JARED

Sheffield Lake = 9 leveland Clinic Main Campus © starts after 10/21/2025
Shaker Heights 8 Job Shadow

B High School Student
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3 Northield, .
oY Search i Wi
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= 3 -

5 refe (@eren G ©Mapbox © Openstreethap Improve this map leveland Clinic Main Campus © stants after 10/1 5/

A pop-up window will appear with additional Cleveland Clinic
. Pop p PP Foundation
information. . l  INTEGRATED HOSPITAL CARE INSTITUTE

ANESTHESIOLOGY - INTEGRATED HOSPITAL
CARE INSTITUTE - SPONSOR: SENVISKY,
JARED

4. Click the [Start application] button.

LOCATION
Cleveland Clinic Main Campus
¥ @ 9500 Euclid Ave, Cleveland, OH
EXPERIENCE TYPES - 44195, USA (7
Job shadow
DATES

B DISCIPLINES Starts after 10/21/2025
Observer

DESCRIPTION

Students will be able to shadow on the
Cardiovascular Intensive Care Unit (CVICU).
This offering requires a pre-approval email from
the shadowing sponsor! Please DO NOT APPLY
unless you have the approval email to uplead in
STEP 4 of your application.

AVAILABILITY WINDOWS
All day

4 0of 5



https://app.cliniciannexus.com/search/rotations/100849

The online application appears.

6. Inthe Schedule field, enter your available dates. This should be May 24, 2026 — July 31,
2026. (Again, these are approximate).

7. In the Learning objectives field, enter “to apply for this internship.”

) Activity @
‘ Cleveland Clinic Foundation & Integrated Hospital Care Institute | i= Anesthesiology - Integrated Hospital Care Institute - Sponsor: Senvisky, Jared £ Job Shadow

5 Add a comment

ﬁ Cleveland Clinic Foundation
Cleveland Clinic Main Campus 4

0 DBDDE

v Schedule [ElES o

The soonest your 11/27/2025, /s lead time.

added rotation.

- om

=+ Add alternate dates

e

You can set the start and end date above, but this opportunity doesn't allow students or school coordinators d: 7 will configure sche

v Learning objectives*

What learning objectives or outcomes should this rotation provide?

8. Scroll down the screen to the Application steps. Click the [Open form] buttons and enter
your responses to the questions on the pop-up boxes. Continue to scroll down until you
complete all application steps.

9. Once you complete the application, click the [Save and submit request] button.

X
Group steps by user Show steps that can't currently be completed -
@ Activity @
. = Avplication steps Add a comment
4
Steps for
Today at 9:13 PM

1. LEARNERS, PLEASE COMPLETE THIS FORM FIRST BEFORE COMPLETING APPLICATION STEPS 1-6 (7) BELOW. - added rotation
This question will help determine if you qualify for the Shadowing Program. READ CAREFULLY!

Requirement

Must be complted by you

1. Master Personal Infermation Form -

Please carefully respond to every item on this application. f you select the wrong program or enter incorrect information, the

review of your application may be delayed. THIS FORM MUST BE COMPLETED BY THE STUDENT. Please make sure you press

save periodically 50 you do notlose your work. Ifyou walk away from your computer, press save.

Requirement of Cleveland Ciinic Foundation

Must be completed by you

2. Master Pre-Survey -

This form collects pre-test information about student interests, motivations, and career goals. It also houses specific application

questions. THIS FORM MUST BE COMPLETED BY THE STUDENT. Please make sure you press save periodically so you do not

lose your work. If you walk away from your computer, press save.

& CC Values. (116.37K8)

Recquiement of Clveland Ciic Foundtion

Must be complted by you

3. Master Attestations and Consent -

To complete this step, you will need a parent and/or guardian present if you are eitner under 18 or are sl in grades kindergarien-

12.1f you are completing this form as an adult college student or as an adult who no longer lives with a parent or guardian, you

may complete It for yourself. When reviewing this form,clicking each box is a statement that the student and parent/guardian \\/

have read and understand the attached statement and agree to what is stated. BEFORE COMPLETING THIS STEP, PLEASE READ

THE ATTACHED "CONFIDENTIALITY OF INFORMATION" STATEMENT.

& Confidentiality of Information Statement pdf (78.59 KB)

Recquiement of Clveland Ciic Foundtion

Must be complted by you

On submit, clinical site coordinators will be notified of your request. They may accept, reject, propose changes, or contact you with further questions.

« Back ‘

e Questions? Contact adminfellows@ccf.org

50f5
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