Graduate Administrative Internship Application Job Aid

Thank you for your interest in Cleveland Clinic |—°
Graduate Administrative Internship.
° Questions? Contact AdminFellows @CCF.org

First, create an account with [ﬁ

Clinician Nexus. Here’s how:

1. Click this link or copy and paste it into
your web browser.
https://app.cliniciannexus.com/

2. On the Clinician Nexus welcome page,

. . . ' CLINICIAN
click the Sign up for free hyperlink.

3. Enter your first and last name and email éeg \
add reSS N ‘ Legal first name

4. Create and confirm a password
according to the requirements.

5. Check the box to accept the End User
License Agreement.

6. Click the [SIGN UP] button. J—
. Confirm password @
7. Check your email for a message from N —
Clinician Nexus. Click the [Confirm Q -
email] button, 1 accept the End User License Agreement. }
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mailto:AdminFellows@CCF.org
https://app.cliniciannexus.com/

The Clinician Nexus website will appear in a new window.

8. Click the box that reads Apply for clinical experiences as a student, resident,
volunteer, etc.

9. On the following screen, begin entering the name of your school in the Search field.

10. Select your school from the list when it appears. If your school isn'’t listed, check the
box for I'm not enrolled at a school.
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11.0n the following screen, click the Discipline field.
12.Enter “Observer” in the Search field and click Observer from the list.

13.The year of study and date of expected graduation fields are not required. Click the
[FINISH] button.

o
@

If you confirmed your email address (Step 7), your dashboard will appear.

- My views Your profile is 11% complete.
-
Filter by name or description [ el us alittle about yourself
X O 4 Q Y P

(O Tell us what year of study you'e in

O Rotations 4 Sort by Name from -2
(O Tell us when you expect to graduate
# My steps v Name from A-Z
(O Upload a profile picture
® pocumer nt library

[ Add some clinical interests

[ Add some hobbies / other interests
([ Add your education

[0 Add your work experience

[ Add your phone number

2 Rotation list

Add description

i-tist | | Actve  Archived | Al 5o Show.. v @ SortbyStart date from carliesi-latest v & Export

Q  Search rotations by name, organization, or group

+ Addfilter v

You have no rotations yet! Find a rotation

Q Find clinical experiences.
%8® search community

© support

' Referrals .
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After you create your account, complete an application. Here’s how:

1. Click this link or copy and paste it into your web browser.
https://app.cliniciannexus.com/search/rotations/120240

Enter May 24, 2027 as your desired start date. In the Keyword search, enter “Graduate
Administrative Internship.”

2. Select the opportunity when it appears in the right-hand menu.

¢« 5 ¢ 5;lapp.cl\mc\annexus.com/search/rotaﬂons" * O

Find clinical experiences
c CLINICIAN How-to guide

Search for clinical experiences anywhere in the wor
% o

n Desited startdate
 Rotations

2]

you find something that interests you, you may apply or connect with the clinical site staff to learn more.

- e

] X Clear search criteria

& Mysteps

869 OPPORTUNITIES IN 41 LOCATIONS IN THIS AREA

(® Document library Show 2,364 more in other areas
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3 . 6 Job Shadow
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A pop up window will appear with additional Foundation
information. r— INTEGRATED HOSPITAL CARE INSTITUTE

ANESTHESIOLOGY - INTEGRATED HOSPITAL
CARE INSTITUTE - SPONSOR: SENVISKY,
JARED

4. Click the [Start application] button.

LOCATION

Cleveland Clinic Main Campus
¥ Q 9500 Euclid Ave, Cleveland, OH
B3 EXPERIENCE TYPES r 44195, USA (7
Job Shadow
DATES
& DISCIPLINES Starts after 10/21/2025

Observer
DESCRIPTION

Students will be able to shadow on the
Cardiovascular Intensive Care Unit (CVICU).
This offering requires a pre-approval email from
the shadowing sponsor! Please DO NOT APPLY
unless you have the approval email to uplead in
STEP 4 of your application.

AVAILABILITY WINDOWS
All day

4 of 5



https://app.cliniciannexus.com/search/rotations/120240
https://app.cliniciannexus.com/search/rotations/120240

The online application appears.

6. Inthe Schedule field, enter your available dates. This should be May 24, 2027 — July 30,
2027. (Again, these are approximate).

7. Inthe Learning objectives field, enter “to apply for this internship.”

8. Scroll down the screen to the Application steps. Click the [Open form] buttons and enter
your responses to the questions on the pop-up boxes. Continue to scroll down until you
complete all application steps.

9. Once you complete the application, click the [Save and submit request] button.

o

00—

° Questions? Contact adminfellows@ccf.org
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